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ASSESSMENT – FAILURE TO COMPLETE PROCESS 

There are a number of systems the school has in place to ensure senior students are given every 

opportunity to achieve their best by getting their assessment in when required. These include Individualised Assessment 

Calendars available at the start of each semester. Due Dates for assessment and draft dates clearly outlined in each 

subject and with each piece of assessment. Semester planners in the school diary enabling students to write down due 

dates and plan their study to ensure they meet the deadlines. 

Students will still, on occasion, fail to meet the deadlines for assessment. This may be due to unforeseen events such as 

illness or accident. Or a foreseeable occurrence such as a representative sporting, cultural or academic competition. The 

following flow chart outlines the processes that need to be followed if either situation affects students. The guiding rationale 

behind the implementation of the AARA policy at North is to ensure all students get fair and equitable access to 

assessment that enables them to demonstrate their capability in a subject. 

Access Arrangements and Reasonable Adjustments (AARA) 

KNOWN ABSENCE FROM ASSESSMENT                                       UNEXPECTED ABSENCE FROM ASSESSMENT                                                                                     

 

 
 For Example: 

sporting event, 

planned 

medical 

procedure etc 

 Student collects AARA form from 
HUB/office/website. Takes to 
Heads Of Department/s of those 
subjects for which an alteration to 
assessment is required. Where 
possible documentary evidence  
needs to be attached.(medical 
certificate, representative letter) 
for approval 

After HOD’s have signed  , 
student to then take to 
Head of Department 
Senior School ) for 
approval  Student takes 
completed form back to 
Senior Schooling Hub for 
recording and scanning. 
returned to student.  

 . 

 For Example; sudden 

illness, accident etc  

 Student / Parent/ 
Guardian  as soon as 
possible to contact with 
Heads Of Department 
(HoD)  to notify student 
cannot complete 
assessment as mandated.. 
HoD notifies students 
Teacher/ and Senior 
Schooling HOD. with 
documentation attached 
for approval.  SS HOD will 
then inform student of 
alterations to assessment 
and or conditions where 
appropriate. 

 


